TRAVEL APPROVAL FORM

'-I_)epartment: County Judge

Rexann Knowles

Required Documents Checklist:

*% Same-Day Travel - Commissioners Court Approval is not required *x
Overnight Travel

Travel Approval Form

Registration Information or Confirmation

Itinerary, Agenda, or Breakdown

Hotel Information, Confirmation, or Hotel Reservation Request Form

For Out of State Travel, please also include:

O Cost Estimation Breakdown for Trip with Airfare, Rental Car, Meals, Hotel, Etc.
O Narrative as to why the Out of State Travel is necessary

Signature of Elected Official/Department Head:

Approved in CC on 9/11/2023



wawca

Feb. 20
7:30 a.m. Registration
8 a.m.-12:15 p.m.

March 26
12:30 p.m. Registration
1-5:15 p.m.

Arnril 22

LuLduuns

Bryan

Brazos County Expo
5827 Leonard Rd.
Bryan, TX 77807

Lubbock

Overton Hotel & Conference Center
2322 Mac Davis Ln.

Lubbock, TX 79401

Amarillo

muvy LU neyiswen

Click here to register.

Click here to register.
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serving as the education program co-sponsor.
QOverview

This series of practical workshops, developed by the Texas Association of Counties and the V.G. Young Institute of County
Government, is designed to provide an in-depth and concentrated learning experience on the county budget.

There is no cost to attend these workshops.
Topics

The covered subjects will be:

Calendars: budgeting, property taxes and grievances.
Grant considerations for budgeting: ARPA/SB22.

» Communicating your budget to the public.

* Procedures to adopt your budget.






TRAVEL PROCEDURES
HOTEL RESERVATION REQUEST

(EMAIL THIS FORM COMPLETED TO PURCHASING)

Person(s) Name Attending: 1. Rexann Knowles
2.
3.
4,

How many rooms: 1 (Please add any special requirements)

Hotel Name: Hawthorn Suites by Wyndham College Station

Hotel Address: 1010 University Drive East  City: College StatiorState: TX Zip: 77840

Hotel Telephone #: 979-695-9500

Function Attending: County Admin. Training County Budgeting

Date of Check in: February 19,2024

Date of Check out: February 20,2024




